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2. Division or Bureau of Requesting Agency

1.

. Requesting Agency
HABFCRD COUNYY

3. Authorization Requested (Check only one of the squares below).

to warrant retention.

Microfilm and

Dispose of present accumulation. No Establish retention schedule for re-
additional occumulation is antici- cords for which there is a continuing
accumulation. The records ‘will cease to retained for the period of time indicated.
have value to warrant their retention after

pated. Records have ceased to have value
’ the period of time indicated."
6. Recommendation
of Hall of Records -
and Board of Public

BOARD OF EDUCATION, Transportation and
School-Tamoh-Progran—

Originals if not microfilmed would be

destroy originals,

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

Works.

TRABNSPGRTATION ESTIMATES SUMMARY
Form No.s A:lg 9/55, T 6-A & F & R L/58

8ises x
Datess 1950 ~ =

. Quantity: - § fils drawer

An-amual summary is prepaved for costs of public

school pupils gt piublic expense giving the type of faollity, the
mober of units required, the nuler of routes, trips and pupils

40 bo transported with the estimated cost. The suwrary is wade in
duplicates the copy is £ilsd in the office and the original is for-
warded to ths State Departmsnt of Education, whare thsy are rstained
-fyom five years or mtil audited, whichover is later, and then dss-

’| troyed (Schedule #3u8, Item k).
RECOMMEADATIONs RETAIN FOR VIVE YRARS AHD THEN DESTROY.

%m APPROVAL OF CHARGE IN PUBLIC SCHOOL TRANSPORTATION

Pora No.: T-1 A & F 8-57
8ize: B3 x NI¢
Dates: 1950 « - -

Quantity: % fils drawer
Fils Arrangement: Chronolozical

APPROVE D
HALL oF RECORDS CoOMMISSION

In grdsr t0 ¢change or add school bus routes a form is prepared in
Dopartmsnt of Education for

duplicate for submisgion to the State
in Harford County is paid entirely

3/17/1961

33

Business Manager
Title

Date

Disposal Authorized as Indicated in Col. 6 by Board of

7 /47T A,
¢ . 6 by Hali of
Public Works.

ched ; uthorizgd as JAdicoted in
ecoflls Lommissign. -
\

Secretary

Faglttes
Date Archivist
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6. Recommendation
of Hall of Records

&

5. Description of Records

4 Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dates and quantity
(cubic or linear feet). Show recommended retention perlod

and Board of Public
Works.

3.

ri-snmal
States Department of

L.

RECOMMENDATION: -
CLAINS POR FEDERAL RETMBURSEMENT - SCHOOL LUNCH PROGHEN

NMonthly elains for veisburssment from Fedsral funds
mollmhmmmfwcuhnmlmmw

wmmw«mgﬂmmwm
of tho school, the number of lunches ths cost to
the pupils, the number of free lunches md
mt clainmed, the number of half-pints of milk
paid to the producer and the selling price, and the
bursemsnt claimed. This reccard is prepared in

mmmsmmma.mmnmm

7

mnmmmnmnmmmmms

Siees . 8}* x 11®
Datea: 1950 » -

thity: § £ile draver
Arungenants Chroftological

84zes Y x 12% gheots
Dates: 1955 « -
1 file drewer, 1 bundle

-~ Quantitys
File Arrangement:

urvcd\md
the

from State funds mtm gives the date, the praviocus and re-
provicus and requested

quested ccntuct.eostu. an explanaticn of

routs changes, the identifying mmber of the bus with its previous
ard present valus, bus capacity and tire siza, bus make and yesr,
the names of the contractor and driver and the driver's dally

salary. Both the original and duplicate are sent to ths State
Departnent where the duplicate copy

approved, signed, and roturnad to the local board., The State
ment reteins its copy for five years, or wmntil audited, whichever

18 later, unﬁthendutrm 4t (Scheduls No. 348, Item ki ).
xn:o:mnum: mmmnmmumnwmccmmmm .

418 filed and the original is
nepa.rd-

-RETAIN FOR THREE YRARS AND THEN DESTROY.

mmmum,m, und.hme

hxmbary

to the State Dopartment of Rdusation reparting food on hand which
has been directly distributed to the comty schools by the United

Agriculturs giving the name of the school, and
the type and mumber of food units remaining, The file 4is composed
of duplicate copy of the report and containg in addition & small-
Quantity of ccrrespendence with Federal asnd Stato agenciaes regard-
ing tha direct &istribution program. Thess reparts are retained
by tho State Dapartzent fer threa years or until all requirements
are meat, mum,mmw(mm. 9,

ITtem 2).

RECORDS COMMISSION

. .
HALL oF PPROVED

RAVED

5 1961
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5. Description of Records

SCHEDl_]LEC’1 Rn

NoO.
PAGE
NO.

6. Recommendation
of Hall of Records

and Board of Public
Works.

Commission

®

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity

{cubic or linear feet). Show recommended retention period.

signed by the school principal who retains one copy for the school
files and forvards the ariginal and second eopy to the County Board
of Rducation for the signature of the Superintendent of Schools.
The ccpy is £ilsd gnd tho original is then
ment of Education for transmitial to th

of Agriculture for payment. Included

monthly report for all county schools,
Board from theo unit reports. Both ecpies

rants are met, vhichever &8 later, and then destroyed (Schedule
No. 3h9,1ﬂms§nnd6)¢ . ) el
RECOMMENDATION: RETATH FOR FOUR YEARS iND THEN DESTROY..
.| SURPLOS COMPMODITY DISTRIBUTION RECEYPTS '

Size: Su x S° glips

' Dates: 1955 - - ‘ -
- ¥ile Arrangemant: Alphabetically by school, then
. chronologically

is composed of recsipts for directly distributed food for
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